Changes to Approval Process & Transac ons Pos ng to Banner Beginning December 1, 2021

U lizing PaymentNet as the pla orm to reconcile and approve transac ons gives us the opportunity to
improve our process. We recognize that many transac ons are JV'd to correct the Fund-Org-Accta er
statements are reviewed and approved. The process improvement below will provide departments with
more control for when transac ons are approved and post to Banner.

What's changing:

e All approvers must complete their approvals in PaymentNet by the end of the following month.
However, you can approve as 0 en as you'd like. Industry best prac ce recommends approving
transac ons weekly, which will trigger pos ng the transac on to Banner.

0 Note thatadi erent approval process must be used in PaymentNet if the approval
R occurs a er the 8" of the following month.
o /s



Note: Once transac ons are marked exported in PaymentNet the Fund-Org-Acct is no longer editable. At
this point, to change the Fund-Org-Acct, a JV is required.

Date deadline summary:
e Weekly, on Tuesdayty



