
JOB FAMILY CONCEPT

7KLV�IDPLO\�FRQVLVWV�RI�WZR�OHYHOV�RI�HPHUJHQF\�PDQDJHPHQW�ZRUN��ZLWKLQ�WKH�VFRSH�RI�WKH�ILUH
GHSDUWPHQW���/HYHOV�DUH�GLVWLQJXLVKHG�EDVHG�RQ�WKH�FRPSOH[LW\�RI�WKH�ZRUN��OHYHO�RI�VXSHUYLVLRQ
UHFHLYHG��DQG�WKH�GHJUHH�RI�DXWRQRP\���7KLV�MRE�IDPLO\�LV�GLVWLQJXLVKHG�IURP�RWKHU�MRE�IDPLOLHV�E\
SULPDU\�UHVSRQVLELOLW\�IRU�SURYLGLQJ�HPHUJHQF\�PDQDJHPHQW���6DIHW\�VHUYLFHV�SRVLWLRQV�FDUU\�D
KLJKHU�FRQVHTXHQFH�RI�HUURU�WKDQ�RWKHU�MRE�IDPLO\�JURXSV��LQ�WKDW�WKHVH�SRVLWLRQV�KDYH�WKH
XOWLPDWH�DFFRXQWDELOLW\��DQG�UHVSRQVLELOLW\�IRU�SURWHFWLQJ�OLIH�DQG�SURSHUW\��7KH�(PHUJHQF\
0DQDJHPHQW�MRE�IDPLO\�DGGUHVVHV�UHVSRQVLELOLW\�IRU�WKH�IROORZLQJ�H[SHUWLVH�DUHDV�

Ɣ (PHUJHQF\�PDQDJHPHQW
Ɣ 7KUHDW�DQG�KD]DUG�LGHQWLILFDWLRQ�DQG�ULVN�DVVHVVPHQW
Ɣ /HDGHUVKLS�DQG�FRRUGLQDWLRQ�RI�LQWHUQDO�DQG�H[WHUQDO�UHVRXUFHV�GXULQJ�GLVDVWHUV�DQG�FULWLFDO

LQFLGHQWV
Ɣ 6WDII�WUDLQLQJ�DQG�VXSHUYLVLRQ
Ɣ 6WXGHQW�PHQWRUVKLS�DQG�VXSHUYLVLRQ

TYPICAL FUNCTIONS

The typical functions listed are typical examples of work performed by positions in this job
classification. Not all functions assigned to every position are included, nor is it expected
that all positions will be assigned every typical function.

Ɣ 0DLQWDLQ�DQG�XSGDWH�8QLYHUVLW\�(PHUJHQF\�2SHUDWLRQV�3ODQ��(23�
Ɣ 6HUYH�DV�OHDGHU�DQG�FRRUGLQDWRU�IRU�8QLYHUVLW\�,QFLGHQW�0DQDJHPHQW�7HDP��,07�
Ɣ 6HUYH�RQ�8QLYHUVLW\�&RUH�DFWLRQ�WHDP
Ɣ &RRUGLQDWLRQ�ZLWK�8QLYHUVLW\�&OHU\�FRRUGLQDWRU
Ɣ :RUN�LV�SHUIRUPHG�XQGHU�JHQHUDO�GLUHFWLRQ�
Ɣ 0DLQWDLQV�DQG�XSGDWHV�8QLYHUVLW\�(23V�
Ɣ &RQGXFWV�SHULRGLF�7KUHDW�DQG�+D]DUG�,GHQWLILFDWLRQ�DQG�5LVN�$VVHVVPHQW��7+,5$��RI
Ɣ 8QLYHUVLW\�LQIUDVWUXFWXUH�
Ɣ (QVXUHV�WKDW�(PHUJHQF\�$FWLRQ�3ODQV��($3V��DUH�XS�WR�GDWH�DQG�LQ�FRPSOLDQFH�ZLWK�WKH

ODWHVW�VWDQGDUGV�LQ�HPHUJHQF\�UHVSRQVH�
Ɣ /LDLVHV�ZLWK�GHSDUWPHQWV��XQLWV��DQG�RU�EXLOGLQJ�FRRUGLQDWRUV�LQ�SUHSDUHGQHVV�SODQQLQJ�DQG

LPSOHPHQWLQJ�($3V�
Ɣ &RRUGLQDWHV�ZLWK�FLW\��ERURXJK��DQG�VWDWH�HPHUJHQF\�PDQDJHPHQW�SHUVRQQHO�DQG

DJHQFLHV�



Ɣ 6HUYH�DV�8QLYHUVLW\�GHVLJQHH�WR�ORFDO�(PHUJHQF\�3ODQQLQJ�&RPPLWWHH�
Ɣ 6HUYHV�DV�OHDGHU�DQG�FRRUGLQDWRU�RI�WKH�8QLYHUVLW\�,QFLGHQW�0DQDJHPHQW�7HDP��,07��

,QVWUXFWV�DQG�SUHSDUHV�,07�DQG�RWKHU�SHUVRQQHO�IRU�WKHLU�UROHV�LQ�VWDIILQJ�WKH�(PHUJHQF\
2SHUDWLRQV�&HQWHU��(2&���LQFOXGLQJ�³YLUWXDO´�(2&�

Ɣ 'HYHORS�DQG�FDUU\�RXW�HPHUJHQF\�UHVSRQVH�WUDLQLQJ�H[HUFLVHV�LQ�DFFRUGDQFH�ZLWK�1DWLRQDO
)LUH�3URWHFWLRQ�$FW��1)3$��������3ODQV�DQG�FRRUGLQDWHV�GULOOV�DQG�H[HUFLVHV�RI�WKH�(2&�WR
HQVXUH�UHDGLQHVV��$VVHVVHV�DYDLODELOLW\�RI�DSSURSULDWH�WHFKQRORJLHV�IRU�HPHUJHQF\
UHVSRQVH�

Ɣ 0RQLWRUV�ZHDWKHU��ILUH��DQG�RWKHU�HQYLURQPHQWDO�FRQGLWLRQV�DQG�DGYLVHV�WKH�9LFH�&KDQFHOORU
RI�$GPLQLVWUDWLYH�6HUYLFHV��9&$6��LI�FDPSXV�RSHUDWLRQV��HYHQWV��RU�FODVV�VFKHGXOHV�DUH
OLNHO\�WR�EH�LPSDFWHG�

Ɣ 6HUYHV�RQ�WKH�&RUH�$FWLRQ�7HDP�DV�HPHUJHQF\�PDQDJHPHQW�UHSUHVHQWDWLYH�
Ɣ &RRUGLQDWH�ZLWK�8QLYHUVLW\�3ROLFH�'HSDUWPHQW�'LVSDWFK�DQG�3XEOLF�,QIRUPDWLRQ�2IILFHU�LQ

GLVVHPLQDWLRQ�RI�HPHUJHQF\�QRWLILFDWLRQV�
Ɣ &RRUGLQDWH�ZLWK�8QLYHUVLW\�3ROLFH��)LUH��DQG�)DFLOLWLHV�SHUVRQQHO�DV�DSSURSULDWH�GXULQJ

HPHUJHQFLHV�
Ɣ 6WD\�DEUHDVW�RI�WKH�1DWLRQDO�,QFLGHQW�0DQDJHPHQW�6\VWHP�DQG�,QFLGHQW�&RPPDQG�6\VWHP

IRU�LQVWLWXWLRQV�RI�KLJKHU�HGXFDWLRQ�
Ɣ 3HUIRUP�DIWHU�DFWLRQ�UHYLHZV�RI�HPHUJHQFLHV�DQG�VLJQLILFDQW�HYHQWV��3HUIRUPV�VLPLODU�RU

UHODWHG�GXWLHV�DV�DVVLJQHG�RU�UHTXLUHG���3DUWQHUV�ZLWK�WKH�8QLYHUVLW\�&OHU\�&RRUGLQDWRU�WR
VFKHGXOH�LQVWLWXWLRQ�ZLGH�VFHQDULR�WDEOHWRS�WUDLQLQJ�WKDW�DOLJQV�ZLWK�UHVSRQVLELOLWLHV�DV
RXWOLQHG�LQ�WKH�&OHU\�$FW�

Ɣ 5HFRPPHQG�QHZ�HTXLSPHQW�DQG�DSSDUDWXV�SXUFKDVHV�
Ɣ 0DLQWDLQ�UHFRUGV��IRUPV�DQG�ORJV�LQ�DFFRUGDQFH�ZLWK�SROLFLHV�DQG�SURFHGXUHV�
Ɣ &UHDWH�DQG�GLVVHPLQDWH�UHSRUWV�DV�UHTXLUHG�E\�H[WHUQDO�DJHQFLHV��H�J��6WDWH�RI�$ODVND��RU

DV�UHTXLUHG�E\�ODZ�
Ɣ $FW�DV�D�UHVRXUFH�IRU�HPHUJHQFLHV�DQG�GLVDVWHU�SUHSDUHGQHVV�IRU�WKH�8QLYHUVLW\�

LEVELS AND COMPETENCIES
7KH�SULPDU\�GLVWLQFWLRQ�EHWZHHQ�OHYHOV�LV�UHIOHFWHG�LQ�WKH�/HYHO�'HVFULSWRUV��$V�OHYHOV�SURJUHVV�
VFRSH��FRPSOH[LW\�DQG�GHJUHH�RI�LQGHSHQGHQFH�LQFUHDVH���+LJKHU�OHYHOV�PD\�SHUIRUP�GXWLHV�RI
ORZHU�OHYHOV���(GXFDWLRQ�DQG�H[SHULHQFH�DUH�VWDWHG�DW�WKH�PLQLPXP�WKUHVKROG�IRU�WKH�OHYHO�
$GGLWLRQDO�HGXFDWLRQ�RU�H[SHULHQFH�PD\�EH�GHVLUDEOH�IRU�VRPH�SRVLWLRQV�







SUDFWLFHV��.QRZOHGJH�RI�FRQFHSWV�DQG�SUDFWLFHV�RI�HPHUJHQF\�PDQDJHPHQW��LQFOXGLQJ�SUHYHQWLRQ�
PLWLJDWLRQ��SUHSDUHGQHVV��UHVSRQVH��DQG�UHFRYHU\��WKUHDW�DQG�KD]DUG�LGHQWLILFDWLRQ�DQG�ULVN
DVVHVVPHQW��DQG��EXVLQHVV�FRQWLQXLW\�SODQQLQJ��.QRZOHGJH�RI�$ODVND�2FFXSDWLRQDO�6DIHW\�DQG
+HDOWK�$GPLQLVWUDWLRQ�UHJXODWLRQV�DV�WKH\�SHUWDLQ�WR�(PHUJHQF\�$FWLRQ�3ODQV��($3V���(PHUJHQF\
SODQQLQJ�VNLOOV��VNLOOV�LQ�H[HUFLVH�QHHGV�DVVHVVPHQW��SODQQLQJ��H[HFXWLRQ��DQG�DIWHU�DFWLRQ�UHYLHZ�
DELOLW\�WR�FRPPXQLFDWH�HIIHFWLYHO\��$ELOLW\�WR�HIIHFWLYHO\�PDQDJH�LQWHUSHUVRQDO�UHODWLRQV��DQG�SUREOHP
VROYLQJ�DELOLW\�

Education and Experience
)LYH�\HDUV�LQ�HPHUJHQF\�PDQDJHPHQW��2WKHU�FRPELQDWLRQ�RI�H[SHULHQFH�DQG�HGXFDWLRQ�WKDW
PHHW�WKH�PLQLPXP�UHTXLUHPHQW�PD\�EH�VXEVWLWXWHG� %DFKHORU¶V GHJUHH�LQ�(PHUJHQF\�0DQDJHPHQW
RU�UHODWHG�ILHOG��)(0$�,&6���������������DQG����������	�����SUHIHUUHG��,QWHUQDWLRQDO�$VVRFLDWLRQ�RI
(PHUJHQF\�0DQDJHUV�FHUWLILFDWLRQ�SUHIHUUHG�

 Complexity: 5HIHUV�WR�WKH�LQWHUSUHWDWLRQ�RI�8QLYHUVLW\ UHJXODWLRQV��HPHUJHQF\�PHGLFLQH
DQG�ILUHILJKWLQJ�SUDFWLFHV�DQG�SURWRFROV��DQG�6WDWH�DQG�ORFDO�VWDWXWHV�DQG�ODZV���&RPSOH[LW\
LQFUHDVHV�DV�WKH�DSSOLFDWLRQ��LQWHUSUHWDWLRQ�DQG�IUHTXHQF\�RI�ZRUNLQJ�ZLWK�WKHVH�LQFUHDVHV�
&RPSOH[�SRVLWLRQV�UHTXLUH�PRUH�VSHFLDOL]HG�WUDLQLQJ�DQG�NQRZOHGJH�WR�FRPSOHWH�WDVNV�
&RPSOH[LW\�DOVR�LQFUHDVHV�DV�SRVLWLRQV�VXSHUYLVH�PRUH�GLYHUVH�HPHUJHQF\�VLWXDWLRQV�
IXQFWLRQDO�DUHDV��DQG�W\SHV�RI�SRVLWLRQV�

 Scope: 5HIHUV�WR�WKH�LPSDFW�RI�GHFLVLRQV�D�SRVLWLRQ KDV�RQ�WKH�GHSDUWPHQW��FDPSXV�
8QLYHUVLW\��RU�RWKHU�H[WHUQDO�FRPPXQLW\�PHPEHUV

 Lead: 3URYLGH�GD\�WR�GD\�JXLGDQFH��WUDLQLQJ�DQG GLUHFWLRQ�IRU�VWDII�LQ�DGGLWLRQ�WR�RWKHU�GXWLHV�
5HJXODUO\�DVVLJQ�DQG�UHYLHZ�ZRUN��,QGLYLGXDOV�PXVW�EH�IOXHQW�LQ�WKH�DVVLJQHG�DUHD�RI
UHVSRQVLELOLW\�

 Supervise: +LUH��WUDLQ��HYDOXDWH�SHUIRUPDQFH�DQG LQLWLDWH�FRUUHFWLYH�DFWLRQ�


