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• Investigate and resolve complex problems  
• Prepare correspondence and reports  
• Develop and administer budgets 
• Commit the organization to major obligations and expenditures 
• Negotiate and or administer collective bargaining agreements  
• Mediate conflict 
• Advise on job and organizational design and development 
• Maintain confidentiality of 
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	LEVELS AND COMPETENCIES
	Level 1                  Grade 81
	PCLS: 02461                   Exempt            
	Level 2                  Grade 82
	Level 3                  Grade 83

